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NEW HIRE RECOMMENDATION QUESTIONNAIRE

SUPERVISOR: 
POSITION:                   
POSITION #:      
SPECIALTY: 
1. Name?  
Legal F_Name :
      FORMTEXT 

     
  
F_Nickname: 





Legal M_Name: 
     
L_Name Alias:
     

Legal L_Name:
     

Maiden Name:
                         Preferred Email Name:        

2. Number of applicants?        FORMTEXT 

     


Number interviewed?  
3. What criteria did you use for screening cut-off?





4. Who was on the interview team?  
5. To your knowledge, does the applicant require accommodations? If so, what?    

     
6. Are you aware of potential issues with any of the applicants? If so, please describe. 

     
7. Degree of applicant being recommended for job (if applicable)?



8. What information did you obtain from reference checks on applicant being recommended for hire?



     

     
9. Has the applicant handed in the Background Screen and Reference Background Information forms 
sent by NDE HR?         
To Do’s

 FORMCHECKBOX 
   Determine start date.       
 FORMCHECKBOX 
   Submit application materials to NDE-HR ASAP

 FORMCHECKBOX 
   Email the Background Screen and Reference Release forms to nde.hr@nebraska.gov and vr.hr@nebraska.gov
 FORMCHECKBOX 
   Refer to New Employee Set-up Process on VRIS. Scan and email completed I-9, W-4, Employee Roster Information
       form, Direct Deposit Form & AccelaPay Debt Card Sign Up form to nde.hr@nebraska.gov & vr.hr@nebraska.gov no

later than 7 calendar days before start date. Email Subject Line: First Name Initial, Full Last Name & “Permanent Employee”.
 FORMCHECKBOX 
   Determine the VR phone number.         Is this a cellphone?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

 FORMCHECKBOX 
   Will this new hire be providing pre-employment transition services?    FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
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