<<Date>>

<<Address>>

Dear <<salutation>> <<last name>>:

This letter is to inform you that <<clearly state the decision made (ineligibility, case termination, not to approve the IPE/IPE amendment, not to approve a request for a support, or to reduce, suspend, or end services)>>

<<Explain the reasons why you made the decision.>>

<<Review the process and/or discussions between the person, VR staff member, Office Director and Area Administrator to involve the person in a mutually agreeable decision.>>

You can get in touch with the Client Assistance Program (CAP) if you would like to receive advice about your rights and responsibilities in your relationship with Nebraska VR. You may contact CAP by calling 1-800-742-7594 or write to CAP at P.O. Box 94987, Lincoln, NE 68509.

If you want mediation of this decision, you may contact the Regional Mediation Center serving your county. You can ask Nebraska VR or CAP for a list. Both you and Nebraska VR must volunteer to take part in mediation. A qualified and impartial mediator who is trained in mediation techniques will do the mediation.

You may appeal this decision by filing a petition for an impartial review. An impartial hearing officer using the Nebraska Department of Education's Rule 71 (Title 92, Nebraska Administrative Code, Chapter 71) will conduct this review. You can ask Nebraska VR or CAP for a copy of this rule, or get a copy at http://www.education.ne.gov/Legal/webrulespdf/RULE71.pdf. It contains a sample petition form. Your petition must tell the factual reasons why you want the review and concisely tell the solution you want. You must submit your petition within 30 calendar days of the date you receive this written decision. Send your petition with a copy of this written decision to:

Impartial Hearing Coordinator

Nebraska VR
PO Box 94987

Lincoln, NE 68509

If you have any questions, please call me.

Sincerely,

<<Office Director name>>
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<<Office Footer>>

